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1 Click the link and login
http://hahkghcsvrhr01/ESS
/aspx/ess_welcome.aspx

2 User ID:
Staff ID no. (e.g. 00001)

Password:
Hong Kong ID Card no., 
including bracket (e.g. 
A123456(7))

http://hahkghcsvrhr01/ESS/aspx/ess_welcome.aspx
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1. Click
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1. Select and click 2. Select the range of date by 
choosing from “From” and “To” 
and then click “Search”

3. A list of employee with attendance 
exceptions will pop out

Number of exceptions 
need to be handled
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1 Click the Emp# to view the detail records. 
Users can adjust the Shift, Clocking Time and OT if there is any exceptional in the time attendance 
record. 

2 Tick the “Reviewed”                 , “Approved”              after adjustment.

*Tick                        if colleague is entitled to such allowance.

Adjust if 
necessary

Adjust if necessary

Adjust if 
necessary

Tick “reviewed” AND 
“approved”, “after
adjustment Tick ‘Transportation or/and  

Overnight if colleague is 
entitled to such allowance
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1 Select 

2 Select date range, department and section, click                      

1

2



T H A N K  Y O U

T H I S  I S  R E G E N T ® .
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